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Communication Services
Supply Technician
Location: Ft. Sam Houston, TX
The Supply Technician receives, examines, and issues expendable and non-expendable items.
The Supply Technician conducts, but is not limited to, the following job duties:
· Check receipts for accuracy and verify quantity of individual items in each incoming shipment against the package counts indicated on delivery tickets reporting all discrepancies to the warehouse manager

· Coordinate and conduct the turn in of excess equipment to the Defense Reutilization Marketing Office (DRMO) monthly

· Load and unload furniture and other government property, equipment, and supplies from trucks at loading platform using required material handling equipment (MHE), to include but not limited to pallet jacks, carts, forklift, etc.  

· Pack and unpack cases, cartons, and crates.  

· Handle incoming and outgoing shipments for various types of laboratory material and equipment, to include packages transported to and from IRAQ

· Assist the Chief of Logistics/ Property Book Officer, Equipment Managers, and Biomedical Technicians in the performance of maintaining property accountability, medical supply operations, and administrative functions

· Maintain accountability documentation for property and medical supply management utilizing the Defense Medical Logistics Standard Support (DMLSS) System

· Perform supply functions related to logistics, to include purchasing a variety of products to assist scientists and support staff

· Assist with the shipping and receiving accounts (FedEx, DHL, UPS, etc.) for the Logistics Division

· Assist with clothing records and related functions

· Assist with the Quality control register for all messages received and disseminate the messages within the organization, as required

· Provide customer support to the staff and establish effective working relationship

· Maintain the equipment assigned by the Institute for the completion of assigned tasks
Qualifications

· High School Diploma or Equivalent
· Minimum 5 years of US military logistics operations, preferably in medical logistics

· Working knowledge of PC computers, hand scanner equipment and software

· Attention to detail, self-driving and initiative

· Must maintain driver’s license and be eligible to be certified to drive military vehicles

· Demonstrated  technical, operational, and administrative expertise in medical and general supply management

· Knowledgeable with the Defense Medical Logistics Standard Support (DMLSS) (software) System and Microsoft Office Suite

· Operate motor vehicles up to a 5-ton truck

· Operate pallet jacks, motorized and manual

· Read/write/understand English

· Attention to detail, self-driving initiative, desire to work

· Must possess physical ability to perform supply functions

· Must be able to lift 50 lbs.

· Must be able to sit, climb, stoop and reach for items throughout the day
Desired Qualifications

· Completion of US Military technical school or trade school with logistics curricula 

· Experience in military logistics warehouse functions/requirements or medical logistics
